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THU'MilIHQP
DAI HOI j)ONG CODONG THUONG NIEN NAM. 2020
'TON'c CONG TV TRUONC M~ HANQI - CTC}>

KIll" gIN: QU)' co dong: , ..
Mil co dong: ..
86 CMND/H(> chletl/GDKDN: , .. , .
Dia chi: ; , ; .
S6'ltrQ'ng ca ph~n: , ;•..••. ;.ct,ph~n

HQi d6ng Quan 11'!T6ng Cong ty Thuong mai Hit NQi - C"I'CP CT6ng Cong ty") trail trong kinh m()'i
QU)! c6 dong den dir Dai hQId6ng c6 dong tlnrong nien nam 2020 then nQi dung nlur sau:
1 Thi),j ginn: 08hOO ng:\y 23 thang 6 nihn 202()
2. Din (fi~m: HQi tnrong Tang 16, Toa nha Hapro, s6 II B Cat Linh, PIHfCJ'IlgQuoc Ttl" Giam,

qu~n D6ng Da, HaNoi,
3. Ni}idung chinh cila J)l~iht)i: Thee Chtrongtrmh hop.dlnh kem,
4. 'rai Ii~u f)~i hQi:QU)! 06 dong vui long xem tal li~lI d~lihQi tren website cua T6ng cong ty

Tlnrong mai H<iNQi: www.haprogrollp.VI1.ttT ngay 1316/2020.
5. f)i~lI l<i~ll tham d\I':

Tnt en c6 dong hi~1l dallg SO' hUll c6 phAn clla T6ng Cong ty tfnh d~n thai di&m chat danh
sneh c6 dong h\ ugay 08/6/2020. C6 dong khollg th'~ tham d\T h9P co the ity quy6n eho ngtr6i
khac tham d~r bilug vnn heln theo mdll dTnh kem clla "I'611gCong ty.

6. Thai giflll clang I<y va Xlic nhlJll tham d\I';
f)~ ugh! QU)! c6 dong xac nh~n tham d~r ho?o tlY quyen tham d\r D~i h4\i d"<3ngc6 dong
tlHrong, nien nam 2020 (theo Hl~U dinh kem Tim mOl nay) tnro'c 161100ngay 1916/2020 hiing
each gtri tr~renep, ho~c qua blru di~1l ho~e fax ho~o emai I theo djn chi .sau:
+ Tang cong ly TllI/'O'l1g JJl(1i H{I N{5i - CTCP

Vanphdng gi{liJ dieh: S& } IE (al Linh, P. QN6c 11r GMm, Q.DJng [)a, 11). HIIN{Ji.
[)j¢nlho(/i: (84-24) 38267984 F{/x: (84-24) 3826 7983

+ C61lgI)' cdpluin CIUfJ1gkho(m AseaJl
Dia chi: T{ing 4, ....if IS 1-.)) ThmJllg Ki?I, QII{7n Holm Ki€J/I, Hft lWi.
Diijnlho(li: (84-24) 62753844 Fax: (84·24)62753816,

Khi den d~r, Qu)' c6 dong vu.i long mang then him cl1inh CMND/HQ ehi€u va Gi~)' ll)' quySn
(I1~Ufa ngl(o'i duQ'c tlY quyan); Gi§y gi6i thi~tI (n611dIJi di~n ello c6 dong III t6 ehtfc); tint mo·j
h9P va toan b() cae 1M licu g(ri theo tlllrmai h9p.

1'riin fro I1g !
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....-""'-'<"'''VlJ.. G TRINH D~I HOI DONG CO DONG THUONG NIEN NAM 2020

THOIGIAN NQII)UNG .

08hOO- 08h30 - Don tiSp khach moi, dai bi€u
- Ki€m tra tu each c6 dong, dang ky c6 dong du h9P, phat tai lieu

08h30 - 08h45 - Bao cao kSt qua ki€m tra tir each c6 dong.
- Chao co, tuyen b6 ly do t6 chirc Dai hci va gioi thieu dai bieu tham du,

08h45 - 08h55 - Thong qua Dean Chu tich, Ban Thir ky, Ban ki€m phieu bien qUYStva b~u cu.
- Thong qua Chuong trinh Dai hQi va Quy chS lam viec cua Dai hQi.

08h55 - 09h15 - !3ao cao kSt q~a hoat dQng san xuat kinh doanh cua Tong Cong ty nam 2019,
ke hoach san xuat kinh doanh nam 2020
- Bao cao tai chinh diroc ki€m toan nam 2019
- Bao cao hoat dong cua HQi d6ng quan tri nam 2019 va kS ho~ch ho~t dQng
nam 2020
- Bao cao ho~t dQng cua Ban Ki€m soat nam 2019

09h15 - 09h30 - TO' trinh thong qua muc thti lao HDQT, BKS nam 2019 va dv toan thti lao cho
HDQT, BKS nam 2020.

- TO' trinh phan ph6i lqi nhu~ nam 2019
- TO' trinh v€ Iva ch9n don vi ki€m toan Bao cao tai chinh nam 2020.
- TO' trinh v€ vi~c thong qua phuong an mua l~i c6 phiSu d1lban Uti d1licho
nguai lao dQng thea di~n cam kSt lam vi~c lau dai khi c6 phk hoa

- TO' trinh phe duy~t mi~n nhi~m va b~u b6 sung thanh vien HDQT cho thai
gian con l~i cua nhi~m ky 2018-2023.

09h30 - 09h45 T6 chuc b~u b6 sung thanh vien HDQT nhi~m ky 2018-2023:
- Thong qua Th€ l~ b~u cu.
- Gi6i thi~u cac (rug cu vien va thong qua danh sach (rug cu vien b~u b6 sung
thanh vien HDQT cho thai gian con l~i cua nhi~m ky 2018-2023.
- Huang dful va t6 chuc b~u cu.

09h45 - 10h15 Thao lu~ va bi€u quySt thong qua nQi dung cac to' trinh d1ltrinh bay t~i D~i hQi

10h15 - 10h30 Nghi giai lao

10h30 - 10h40 Cong b6 kSt qua b~u cu, ra m~t thanh vien HDQT trung cu

10h40 - 10h55 Thong qua Bien ban d~i hQi va Nghi quySt f)~i hQi

10h55 - 11hOO Tuyen b6 bS m~c D~i hQi

BAN TO CHUC D~ HQI



CONG HOA xA HOI CUU NGHiA VIET NAM. . .
- TO'Do - Hanh Phuc

............ .ngay .... thang ..... ndm 2020

Kinh gm: Ban T6 chirc Dai h(>id6ng c6 dong tlnrong nien nam 2020
T6ng Cong ty Thuong mai Ha Noi - CTCP

Ben uy quy;n:. .
Co dong: Mil co dong: .
CMND/Gi~y DKKD s6: Ngay cap: Noi cap: .
Ngiroi dai dien thea phap luat (d6i voi t6 chirc): .
Dia chi: .
Dien thoai: .
Hien dang sa hfru/dai dien sa hiru: c6 phftn cua T6ng Cong ty Thuong mai Ha NQi
-CTCP.

,., , ,
So co phan bang chfr: .
Benduf/c uy quy;n:
Ong (Ba): Mil c6 dong (neu co): .
CMND s6 Ngay c~p: Nai c~p: .
Dia chi: .
Dien thoai: .
Hien dang sa htru/dai dien sa hfru: c6 phan cua T6ng Cong ty Thuong mai Ha NQi
-CTCP.

S6 c6 phan bing chtr: ......................................................................................................................

NiHdung uy quy;n:
,?" ., ,

So co phan uy quyen co phan.

(Bing chfr: )
Ben duoc uy quy~n thay m~t Ben uy quy~n tham dv D;;tihQi d6ng c6 dong thuOng nien nam 2020
cua T6ng Cong ty Thuang m;;ti Ha NQi - CTCP va bftu cu, biSu quySt cac v~n d~ thuQc thfim
quy~n cua D;;tihQi; thvc hi~n mQi quy~n lqi va nghia V\l co lien quan khac cua Ben uy quy~n t;;ti
cUQchQpD;;tihQi d6ng c6 dong trong ph;;tmvi s6 c6 phftn duqc uy quySn.S6 phiSu biSu quySt tinh
tuang lIng vai s6 c6 phftn d;;tidi~n.

Gi~y uy quy~n nay co hi~u Ivc kS til ngay ky cho dSn khi k~t thuc D;;tihQi. Nguai duqc uy quy~n
tham dv D;;tihQi khong duqc uy quYSncho nguai thu ba.

Ben uy quy~n hoan toan chiu trach nhi~m truac phap lu~t v~ sv uy quYSn nay va cam k~t khong
co b~t ky sv khi~u n;;ti,khiSu ki~n d6i vai T6ng Cong ty.

BEN DUQC UY QUYEN
(Ky, ghi ro h9 ten)

BEN UY QUYEN
(Ky, ghi ro h9 ten, dong ddu ndu co)



TONG CONG TV THU"ONG M~l HA NQI
Dja chi: sf> II B Cat Linh, P. Qu6c Trr G iam, qu~n Bemg Da, Tp. Ha N9i
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r
S6: fb412020/TB-HBQT Ha NQi, ngay,(/4 rJulng,,(;. nom 2020

THONGBAo
(VB vife tM cii; II'llgCI;' bOll b6 sting thillllt )lien H(ii if;3ng quitll Iri

clio t/u)'iglan c(w/{Ii ciia Illtif1ll ki' 2018-2023)

Kin" gil';: Quy vi ca dong Tang cong tyTlunrng nu)i Hit Ngi - CTCP

11Qi d5bg quan tri Cong ty da nh~n d~rgc £)011 xin tir nhi~m e(la 01 tbanh vien HQi clang quail tr]
("HDQT"). B~ dim1 bao co du HQi d6ng, qU&11tr] T&ng COl1g ty thee quy d~nhcua phttp lli~t va Bi~lI
I~ T6ng cong ty, BUQT tran trong thOng bao dan Qu)' vi c5 clong co qtlY~11d\f hQP v~ Vi~e (rng cif, d6
Clf nguai co all di~ll ki~n tra thanh thanh vien HQi dang quan tri Coilg loynhi¢l11 k5t 20J 8-2023 d~ bftu
b6 sung vao HDQT T6ng Cong ty theo cac dial! ki~n, tiel! chuan va thtl IVCnlm sau:

1. sn )m;mg bflu b6 sung thrmh ,'ien HJ)QT rlhi~m ky 2018-2023: 01 (mQt) thfmh vien.

II. mau ki~Jl (l'Ilg ell', <18 eii' thRIll gin bfiu die'HDQT llhi~m ky 2018-2U23

1. DiBII ki~1I fro' t!trlult {himll Viell HDQT IIhifm kJi 2018-2023:

- Co eltl nang Ivc hanh vi dans\( va khOng thuQc el6i tm;mg bi dm quan Iy doanh llghi~p theo
quy (tjnh t~i khmln 2 Diau 18 ctta Lu~t Doani1 llghi~p;

- C6 trlnh dQ chuycn Illon, kinh nghi~m ttong qui'1I1 Iy \1ft ttl chuc cloanh l1ghi~p, Thanh viell
HDQT TAng Cong ty co th~ d6ng thai lam thanh vlen HDQT cila Gong ty khac;

- Co StfC khoe, phfim ehdt c1~od(I'C tat, tt'Ullg llwc, liein khiat, c6 hi~u biSt h.lzyt pha1';
f .. _ ',,"

- Khollg dahg trong th(y~..gian.hi thi hanh kj; lu~t, dieu. tra, tr.uy to, xet Xl!;

- Xhong nhdt thi!t plutj! Iii c5 dong eita Tang GOllgty,
- ICac di611ki~ll khae U;eo quy djnh ella'phIlp In~tva Biau 191'51lg Gong ty.

2. l)i€u l(i~1Iling dr, ,M cii'lIwl1Ig;a b(1uth(llIh l'iel111DQT Il!ti~m 1(V20I8-2QI~~:

C6 aOllg ho~c nhOm c6 dong sa hfnt tiT 10% t5ng s6 c5 phfin ph5 thong 'h;ong thai h~ll1Hen I\IC it
nhitt G tlulng co quy6n d6 eil' ngual d~ tham gia h~u thanh vien HDQT, BKS Cong ty nhj~1l1ky
2018-2023,

C6 dong, uh6m c6 dong sa him 1lT 10% d6n duo'i 20% t6ng s6 c6 ph fin ph6 thong c1uqc d~
Cll' lbi da 01 (m(H) iTllg ell' vjen;
C6 dong, I1h0111c6 dong so' huu tll' 20% ,d~11duai 30% tbug s6 c6 ph5n ph6 thong citrgc d~
clr 161da 02 (h<li). (rng elr vien;
C6 dong, nhom c6 dong sO' him ttf 30% <1~nduai 40% t61lg sfl c6 ph~l1 Vil6 thong <luge d~
.Clf t6i dn OJ (b<l) (rI1g etf vien;
C6 dong, nh{il11ell dOng SO' hUll til' 40% t1~n dtl'6i 50% t5ng sA c61'h~n:ph€>th6ngdll'9.'cc1~
elf ttll (I" 04 (ban) (tng eir viell.;
C6 dong, ilh6m c6 dong SO' hihf ttT 50% den dtroi 60% tbng s6 c60phfin phO thong dtrgc de
Clf t6i daOS (nam) (rng CiT vien;



C8 (tong ho~c I1h6m cfJ dong n~m g,itr tit 6Q%,d€lldtt{ri 70ll(o t6iig s8 c&pll~ne6 qtlY~llbien
q\ly~f{hrQ'cd~ clr't8i daOG (saU) (mgclTviell; '.

Cd dong ho~c nhom c6 dong li5111gifrtir 7Q% del) du6i 80% t6ng $6 cO pllan co qtly~nhi~u
quy~t duqc d~ clr t8i cla 07 (bay) trng clr "len;'
C6 dong ha~cnhom c6 dong sa hliunr 80% d~ndu6i 90%'t6ng s8 c'b ph§i) c'O quyan bi~u
quyet duoc de clrl8i da 08 (tam) (rug c(rvien;

Truong hop s8 hroug img cu vien duoc c6 d6ng"nh6m c&dong c1~otr thttp hon s.8 irng CIT vien rna
ho duoe. qu yalHt~ ell'; 56 uug ctr vien con l~i do HDQThoQc cae; c6 dong' k;h~eda CIT.

III. HlrO'ng dfin thtl t\IC va h6 SO'l1~ClI',(I'ug eft' tham gia bAli bUSUIl'g thanh vien lfDQT cho
tbM giallJl.Oll I~i c(m ,nhi~m kl' 2018-20~J~

H6 so da dr, (rng Clf bAll t(Janh vten HDQT clm c5 (long ho~c nholU c& dong Cong ty thoa man cac
di~u ~i~nllet1 u'en baa g61ll:

Don xin (mg 'Clfho~c d~ ,Cll tham gia HDQT (Ihiw "1(1u).
SO' y~u 19 Ijch (Iheo mau).

H6 so neu wen (l({,Q'cl~p,tMuh 01 bali chfilh v4 ~,lti oM011ihgt 02 (hal) ngay ttuac ngay khai IUSlC
f)~ilH)i thea diachf$att:

riiu{felhig;{)! Tlm'o"ngmQiHflN{ii - ercp
Diu (:hi: s6 liB CciILinh, phuang Q1I6cTtf Giam, qu(ln D6ng f)a, Tp, Hil N9i.
Difn Iho{li: (84-2'4) 3826 7984 Fax: (84~24)38267983

Ngo~\i phoug bl cAn ghi 1'0"H6 so rrng clr/ de cir (rng vicn vao HDQT".
Tran tr<;mg.l.

N(ti IIllOII:
- Nhu Kil1hgl'ri;
- Ltril V7; HDQ1:

2



- - -- -------

UNGCU

Kinh gfri: DAI HOI DONG CO DONG
TONG CONG TY THUONG M~I HA NQI - CTCP

Toi ten la (t6 chirc/ca nhan): .

CMND/£>KKD s6: Ngay cap: Nai c~p: .

Dia chi: .

Trinh dQhoc v~n: Chuyen nganh: .

Hien dang sa htru: c&phan (Bfutg chit: )

Tuong irng voi tong menh gia la: d6ng.

Toi xin irng cir d€ tham gia b~u b&sung thanh vien HQi d6ng quan tri nhiem ky 2018-2023 cua T&ng
cong ty Thirong mai Ha NQi - CTCP tai Dai hQi d6ng c6 dong Thuong nien nam 2020.

N~u duoc cac c&dong tin nhiern b~u tro thanh thanh vien HQi dong quan tri, toi xin cam k~t dem h~t
nang hrc va tam huyet cua ban than d€ dong gop cho sir phat trien cua T&ng cong ty.

Tai lieu gui kern:

- SYLL cua irng cir vien,

Xin tran trong dun an.!.

Ngay thdng nam 2020

C&dong ky ten (nguoi dai dien phap nhan ky ten va dong d~u)



DE cit

Kinh giii: D4I HQI DONG CO DONG
TONG CONG TY THlfONG M4I HA NQI - CTCP

Toi/chung toi, c6 dong cua T6ng cong ty Thuong mai Ha N<)i- CTCP c6 ten dum day:

............... . .
• H.••••••••...H _··.·.········M.•_.M .••••••••••••••• •__ ._

, ,

M1sB cA dong
1i,:: < ::i' ," I·, ~'i

......................................................... . .............................................. _._ , .

Theo Thong bao sf>..... .l2020/TB-Hapro ngay ..... .1. .. .12020 v~ viec d~ cir, irng cu b~u thanh vien
Hoi d6ng quan tri cua T6ng c6ng ty nhiern ky 2018-2023, bang dan nay Toi/chung t6i xin d~ cir
irng vien tham gia b~u thanh vien HDQT tai Dai h<)id6ng c6 dong Tlnrong nien nam 2020 nhu
sau:

DANH SACH DE CU
THANH VIEN HQI DONG QuAN TRJ

TONG CONG TY THUONG M~I HA NQI - CTCP

1.

:SB QMND Ngay c4p
1'0 ,~ o.T

2.

Toi/chung toi cam k~t img vien duoc d~ Cll neu tren khong vi pham cac quy dinh cua phap luat va
T6ng cong ty, du di~u kien tham gia HDQT thea quy dinh cua phap lu~t va Ttmg cong ty.

Tai lieu giri kern:

SYLL cua irng cir vien.

Xin tran trong cam an.!.
Ngay thong nam 2020

C6 dong ky ten (nguoi dai dien phap nhan ky ten va d6ng d~u)1

IBao g6m t~t cit cae c6 dong tham gia d€ eli



(Anh 4x6)

YEULYLICH•
THAMGIAVAo HQI DONGQuAN TRJ

NHIEM KY 2018- 2023eVATONG CONGTY TWONG MAl HA NOI - CTCP. . .

1. HQva ten:

2. Giai tinh:
3. Ngay thang nam sinh:

4. NO'isinh:
5. Quoc tich:

6. CMNDlhQ chieu s6: ngay cap: noi dp:
7. Dan tQC:

8. Que quan:

9. Dia chi thuong tru:

10. S6 DT lien lac a co quan:

11. Trinh dQvan h6a:

12. Trinh dQchuyen mon:

13. Qua trinh cong tac:
+ Tir d~n .
+ Tir d~n .

14. Chirc vu cong tac hien nay tai T6ng
cong ty:

15. S6 c6 phieu TCT Thirong mai Ha
noi - CTCP dang nam giir/dai dien:

16. Hanh vi vi pham phap Iuat:

17. Nhirngkhoan no d6i voi T6ng
Cong ty:

18. Quyen loi mau thufrn voi T6ng
Cong ty:

T6i xin cam doan nhtrng loi khai tren la hoan toan dung S\J that, n~u sai t6i xin chiu trach nhiem
tnroc phap Iu~t.

Xac nh~n ciia CO' quan co thftm quy~n
(chinhquyen diaphuong hoac ca quan nai ca

nhdn lam viec)

................., ngay thang ndm 2020
Ung cfrvien
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Truce di~n bien phirc tap cua Dich benh Covid-19, d~ dam bao an toan eho tfrt

ca C6 dong/Ngiroi dai dien tham du h9P Dai h<)id6ng e6 dong thirong nien nam 2020

cua T6ng Cong ty Thirong mai Ha Noi - CTCP, Ban T6 chirc Dai h<)ixin thong bao:

- C6 dong/Ngiroi dai dien phai dam bao sue khoe, khong co cac bieu hien s6t,

ho, kho tho hoac cac trieu chirng thuoc dien nghi ngo nhiem Covid-19, khong thuoc

cac tnrong hop bi yeu cau each ly thea quy dinh, C6 dong co the uy quyen cho ngiroi

khac tham dir h9P n€u thuoc cac tnrong hop noi tren.

- Cac C6 dong/Ngiroi dai dien phai nghiem tuc chap hanh viec kiem tra than

nhiet va sat khu~n tay cua Ban T6 chuc tnrac khi lam thu t\lCdang ky tham dv h9p.

- Khuy€n khich cac C6 dong/Nguai d£;lidi~n deo kh~u trang khi d€n dang kY dv

h9P va trong sU6t qua trinh h9P D£;lih<)id6ng c6 dong.

Truimg h(ypco chi thi mai cua Chinh Phu, UBND Tp. Ha N6i vJphong ch6ng
dich b¢nh Covid-19, Ban T6 chuc Dqi h6i co thi ap dl,mgcac bi¢nphap can thiit di
dam bao an toan cho cac C6 dong/NgwYidqi di¢n khi tham dl!Dqi h6i.

Tran trQng thong bao!



TONG CONG TY THUONG M~ HA NQI - CTCP

Fax: (84-24) 3928 8407

Hit N(Ji, ngay thdng nam 2020

CHELAMVIEC.

Di~u 1: Nguyen tic chung

1. T~t ca cac c6 dong d~n tham du Dai hQi d6ng c6 dong (DHDCD) phai mac trang phuc
chinh t~, lich sir, xuat trinh d~y du cac gi~y to tuy than va cac gi~y to lien quan d~n
viec xac minh tu each c6 dong tai ban don tiep va Ban Ki~m tra tu each c6 dong.

2. C6 dong khi vao phong Dai hQi phai ng6i dung vi tri hoac khu V\lCdo Ban T6 chirc
Dai hQi quy dinh, tuan thu su s~p x~p vi tri cua Ban T6 chirc.

3. Khong hut thuoc la trong phong dai hoi.
4. Giao ti~p hoa nha, than thien, gift tr~t W va thai dQ nghiem tuc trong gio hop. Khong

noi chuyen rieng, khong Slr dung di~n thoai trong luc di~n ra Dai hoi. T~t ca cac may
di~n thoai di dQng phai t~t ho~c khong duQ'c d~ chuong (niu co nhu cdu sir dZ;lngdi?n
thot;lidi d(Jng xin mai quy cd dong trao ddi ben ngoiti phong h9P)·

5. Cac dt;tibi~u tham gia cUQch9P phai tuan thea S\l di~u khi~n cua Chu t9a, tt;tOdi~u
ki~n cho cUQch9P di~n ra mQt cach thu~n lQ'i,nhanh chong, hgp l~.

Di~u 2: Di~u ki~n ti~n hanh D~i hQi dAng c8 dong

CUQch9P Dt;tihQi d6ng c6 dong thuang nien duQ'c ti~n hanh khi co sf>c6 dong ho~c
ngum duQ'cuy quy~n d\l h9P dt;tidi~n it nh~t 51% t6ng sf>c6 phk co quy~n bi~u quyk

Di~u 3: Di~u ki~n tham d" va quy dinh v~ uy quy~n

1. C6 dong la ca nhan ho~c nguoi dt;tidi~n thea uy quy~n cua c6 dong la t6 chilc co ten
trong danh sach c6 dong cua T6ng Cong ty Thuang mt;ti Ha NQi - CTCP vao ngay
chf>tdanh sach c6 dong duQ'cquy~n tham d\l DHDCD thuang nien niim 2020.

2. Cac c6 dong co quy~n tham d\l DHDCD co th~ tf\lC ti~p tham d\l ho~c uy quy~n cho
nguoi dt;tidi~n cua mlnh tham d\l. Nguoi duQ'cuy quy~n khong duQ'cuy quy~n It;ticho
nguoi khac tham d\l DHDCD. Truang hgp co nhiSu han mQt ngum dt;tidi~n thea uy
quySn duQ'c cll thl phai xac dinh C\lth~ sf>c6 phk va sf>phi~u b~u cua m6i dt;tidi~n.
Vi~c uy quy~n cho mQt nguai khac phai duQ'c l~p thanh van ban thea quy dinh cua
phap lu~t hi~n hanh va cua T6ng Cong ty.

Di~u 4: Quy~n va nghia vI} cua cae c8 donglngU'Oi d~i di~n theo uy quy~n hQl>l~ tham d"
DHDCD

1. T~t eft cac c6 dong, dt;tidi~n c6 dong dff lam cac thu t\lC dang ky tham d\l duQ'c quy~n
tham gia, phat bi~u y ki~n trong nQi dung chuang trinh da duQ'cDt;tihQi d6ng c6 dong
thong qua, bi~u quy~t tt;ticU9Ch9P Dt;tihQi d6ng c6 dong.

2. T~t ca cac c6 dong du diSu ki~n tham d\l Dt;tihQi co cac quy~n va nghia V\l thea quy
dinh tt;tiphap lu~t hi~n hanh, DiSu l~ t6 chilc va hot;tt d9ng cua T6ng Cong ty va quy
ch~ nay sau khi duQ'cDHDCD thong qua.

:ir
\

0\
.~\

o
1

1



3. M6i c6 dong/dai dien c6 dong phai xu~t trinh gi~y to' tuy than (CMND hoac hQchien),
Thu moi tham du, Gi~y uy quyen (n~u co) va Gi~y gioi thieu (neu la dai dien cho c6
dong la phap nhan) voi Ban Ki~m tra tu each c6 dong d~ dang ky va nhan The bieu
quyet thea quy dinh cua T6ng Cong ty.

4. C6 dong tham dir Dai hQi khi muon phat bieu y kien phai duoc sir d6ng y cua Chu
toa, phat bi~u ngan gon va t~p trung vao dung nhfrng nQi dung trong tam dn trao
d6i, phu hap voi noi dung chuang trinh cua Dai hQi dff duoc thong qua. Nhtrng v~n
d~ dff diroc ngiroi truce phat bi~u thi khong phat bi~u lai d~ tranh trung lap. C6
dong tham du Dai h9i cilng co thS ghi cac n9i dung vao phiSu cau hoi d~ chuySn
cho Ban Thu ky Dc;tihQi.

5. C6 dong duQ'c quy~n bi~u quy~t t~t ca cac v~n d~ thuQc thfun quy~n cua Dc;tihQi d6ng
c6 dong thea quy dinh tc;tiDi~u l~ cua T6ng Cong ty.

6. C6 dong t6i dV hQp Dc;tihQi d6ng c6 dong sau khi nghe bao cao v~ cac nQi dung dn
thong qua se cung thao lu~ va thong qua b~ng bi~u quySt.

7. C6 dong dSn sau khi Dc;tihQi khai mc;tc,sau khi hoan t~t thu t\lC dang ky, duQ'ctham dv
va tham gia bi~u quy~t cac nQi dung d.n bi~u quy~t con lc;tithea chuang trinh Dc;tihQi
dff duQ'c thong qua. Trong truang hgp nay, hi~u lvc cua nhUng bi~u quySt dff tiSn hanh
khong bi anh hUOng.

Di~u 5: Chll tQa D~i hQi

1. Chu tich H9i d6ng quan tri hi Chu tQa Dc;tih9i. Truang hgp Chu tich v~ng m~t co th~
uy quy~n b~ng van ban cho m9t thanh vien khac lam Chu tQa Dc;tih9i.

2. Chu tQa Dc;tih9i d~ cu nhan sv cho Ban ki~m phiSu biSu qUYStva b~u cu, Ban Thu ky
Dc;tih9i dS Dc;tih9i d6ng c6 dong thong qua.

3. Chu tQa chu tri, cung cac thanh vien trong Doan Chu tich di~u hanh DHDCD va giai
quySt cac vdn d~ phat sinh (nSu co) trong qua trinh diSn ra Dc;tih9i.

4. QuySt dinh cua Chu tQa Dc;tih9i v~ trinh tv, thu t\lC ho~c cac sg ki~n ph:it sinh ngoai
chuang trinh cua Dc;tihQi se mang tinh phan quySt cao nhftt.

5. Chu tQa duQ'c tiSn hanh cac cong vi~c dn thiSt d~ di~u khi~n Dc;tihQim9t cach hgp l~,
co tr~t tv va hi~u qua nhdt, phan anh duQ'cmong mu6n cua da s6 ngum tham dv Dc;tih9i.

6. Chu tQa Dc;tihQi co cac quy~n va nghia V\l thea quy dinh cua phap lu~t va cua T6ng
Cong ty.

Di~u 6: Quy~n va nghia V\l clla Ban Ki~m tra to' cach c6 dong

1. Ban Ki~m tra tu cach c6 dong g6m 01 TruOng Ban va cac thanh vien do Ban t6 chilc
Dc;tih9i Iva chQn.

2. Ban KiSm tra tu each c6 dong co quy~n thanh I~p b9 ph~n giup vi~c dS hoan thanh
nhi~m V\l cua Ban.

3. Ban KiSm tra tu cach c6 dong co chilc nang kiSm tra tu cach c6 dong ho~c dc;tidi~n uy
quy~n dSn dV hQp DHDCD va lam thu t\lCdang ky c6 dong/dc;tidi~n c6 dong tham dV
hQp, phat The biSu quySt cho c6 dong/dc;ti di~n c6 dong.

4. Bao cao tru6c DHDCD v~ kSt qua kiSm tra tu cach c6 dong tham dVDc;tih9i.

Di~u 7: Quy~n va nghia V\l clla Ban ThO' kY D~i hQi

1. Ban Thu ky do Chu tQa d~ Cll va dUQ'CDHDCD thong qua, chiu trach nhi~m tru6c
Chu tQa va DHDCD v~ nhi~m V\l cua minh.

2. Nhi~m V\lcua Ban Thu ky Dc;tih9i:
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Ghi chep trung thuc cac nQi dung va nhtrng v~n dS da diroc cac c6 dong/dai di~p c6

dong thong qua hoac con hru y tai Dai hQi.

L~p Bien ban f)~i hoi,
He; trc Chu toa cong b6 du thao cac van kien, k€t luan, thong bao giri den cac c6 dong

khi duoc yeu duo
TiSp nhan phieu dang ky phat bieu cua cac c6 dong/d~i dien c6 dong (neu co).
Thirc hien cac nhiem vu khac thea sir pharr cong cua Chu toa.

Di€u 8: Quy€n va nghia vy cua Ban ki~m phi@u bi~u quy@tva bAu cU-

I. Ban Kiem phieu bieu quyet va b~u cu do Chu toa dS cir va duoc DHDCf) thong qua

voi s6 hrong 03 (ba) thanh vien.
2. Ban KiSm phieu bieu quyet va b~u cu c6 quYSn thanh l~p bQ ph~n giup vi~c dS hoan

thanh nhi~m V\l cua Ban.
3. Ban KiSm phiSu biSu quy€t va b~u cu co nhi~m vl,1:

- Thong bao ThS l~ b~u cu.
Huang dful cach su dl,1llgThe biSu quy€t, PhiSu b~u.
Ban kiSm phiSu se d€m s6 Phi€u tan thanh, s6 PhiSu khong tan thanh va s6 PhiSu
khong co y kiSn; Xac dinh k€t qua kiSm phiSu biSu quySt va b~u cu.

- Bao cao tm6c Dl;lihQi vS kSt qua biSu quy€t, b~u cu.
4. Chiu trach nhi~m vS tinh trung thvc, chinh xac cac cong vi~c da thvc hi~n va kSt qua

biSu quy€t.

Di€u 9: Quy~n va nghia vy clla Ban TB chuc D~i hQi

1. Ban T6 chuc f)~i hQi do HQi d6ng quan tri cua T6ng Cong ty quySt dinh thanh l~p.
2. Ban T6 chuc D~i hQi nh~ gi~y to dang ky cua c6 dong dSn dv h9P, phat cac tai 1i~u,

thvc hi~n cac cong tac t6 chuc khac.

Di€u 10: Thong qua quy@t dinh clla DHDCD

1. Hinh thuc biSu quySt:
a. C6 dong va Dl;li di~n c6 dong thvc hi~n quYSn biSu quYSt tl;liD~i hQi d6ng c6 dong

thuang nien nam 2020 cua T6ng Cong ty Thuang Ml;liHa NQi - CTCP bfulg hinh thuc

su dl,1ngThe biSu quySt.
b. The biSu quy€t 1athe in s~n thea m&ucua Ban t6 chuc, c6 d6ng d~u cua T6ng Cong ty

Thuang ml;liHa N<)i- CTCP duQ'cphat cho C6 dong khi tham dVDl;lih<)i.Trong The

c6 cac thong tin vS rna s6 c6 dong, s6 c6 ph~n c6 quy~n biSu quy€t cua C6 dong ho~c

Dl;lidi~n c6 dong tham dVDl;lihQi.
C. Dl;lih<)ibiSu quy~t thea tUng v~n d~ trong n<)idung chuang trinh. V6i me;i v~n dS c~n

biSu quy~t tl;liDHDCD, Chu tQa Dl;lihQi se d~ nghi thvc hi~n biSu quy€t 03 1~ thea

trinh tv sau:

..__:==:::=

NG COl
'jG M~/I

. ry COf

- L~n thu nh~t

- L~ thuhai

- L~ thuba

: BiSu quy~t tan thanh.

: BiSu quy~t khong tan thanh.

: BiSu quy~t khong c6 y ki~n.
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M6i C6 dong hoac Dai dien c6 dong (01 nguoi) chi diroc biSu quy~t Oll~n (tan thanh

hoac khong tan thanh hoac khong co '1 kien) dM \To; cungmQt vftn d~ dn bieu quyet

tai DHDCD.

2. Nhtrng c6 dong khong gio The bieu quyet trong ca 03 l~n Chu toa hoi '1 kien v~ nQi

dung do (Tan thanh, Khong tan thanh, Khong co '1 kien) duoc xem la Tan thanh d6i
voi nQi dung do.

3. Quyet dinh cua Dai hQi d6ng c6 dong duoc thong qua tai cuoc hQPkhi duoc s6 c6 dong
dai dien it nhftt 51% t6ng s6 phieu biSu quyet cua tftt ca c6 dong du hop tan thanh. D6i

voi nghi quyet v~ loai c6 ph~n va t6ng s6 c6 phan cua tirng loai; thay d6i nganh, nghe

va linh V\lC kinh doanh; thay d6i co cAu t6 cht'rc quan 1'1cong ty; D\l an d~u tu ho~c

ban tai san co gia tri bkg ho~c IOnhan 35% t6ng gia tri tai san duQ'cghi trong bao cao

tai chinh duQ'c ki~m toan g~n nhftt cua T6ng Cong ty; t6 cht'rc ll,li, giai th~, pha san

cong ty; va cac vftn d~ khac do Di~u l~ Cong ty quy dinh thi phai duQ'c s6 c6 dong dl,li

di~n it nhftt 65% t6ng s6 phi~u biSu quy~t cua tftt ca c6 dong d\l hQp tan thanh.

Di~u 11: Phat bi~u y ki~n t~i D~i h{}i

1. C6 dong/dl,li di~n c6 dong tham d\l Dl,lihQimU6n phat biSu '1 ki~n thao lu~n phai duQ'c
S\l d6ng '1 cua Chu tQa.

2. C6 dong/dl,li di~n c6 dong phat biSu ngfut gQn, t~p trung van dung nhfrng nQi dung

trQng tam ck trao d6i, phli hQ'Pvo; nQi dung chuang trinh Dl,lihQi dii thong qua. Thai
gian phat bi~u cua m6i c6 dong t6i da la 3 phut.

3. Chu tQa silp x~p cho c6 dong phat biSu thea tht'r t\1'dang k'1, d6ng thai giai dap cac
thilc milc cua c6 dong.

Di~u 12: Bien ban va Nghi quy~t D~i h{}i

1. NQi dung cUQchQp Dl,li hQi d6ng c6 dong duQ'c Ban thu k'1 dl,li hQi ghi chep dfty du
van Bien ban cUQchQPva thong qua truac khi b~ ml,lcDl,lihQi.

2. Bien ban cUQchQp la ca sa d~ sOl,lnthao Nghi quy~t cua Dl,lihQi d6ng c6 dong.

3. Bien ban hQP DHDCD va cac Nghi quy~t DHDCD duQ'c thong qua va cac tai li~u co
lien quan duQ'c luu giu tl,litl1,lsa chinh cua T6ng Cong ty.

Di~u 13: Hi~u ll}'cthi hanh

Quy ch~ lam vi~c nay duqc cong b6 cong khai truac D?i hQi d6ng c6 dong, co hi~u
l\lc thi hanh ngay sau khi duQ'cD?i hQi d6ng c6 dong bi~u quy~t thong qua va ap d\illg
t?i D?i hQi d6ng c6 d6ng thuang nien nam 2020 cua T6ng Cong ty Thuang ml,liHa
NQi-CTCP.

BAN TO CHUC D~I H(H DONG CO DONG
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CQNG HoA xA HQI CHV NGHiA VI.E:TNAM
DQc l~p - T1}'do - Hanh phuc

---000---

Ha Noi, ngay thdng nam 2020

BAu BO SUNG THANH VlEN HQI DONG QUAN TRJ

CHO THin GIAN CON L~I CVA NHI.E:M KY 2018 - 2023

TONG CONG TY THUONG M~I HA NQI - CTCP

1. Muc tieu

- Dam bao tuan thu lu?t phap va cac thong l~ tai Vi~t Nam.

- Dam bao nguyen tic cong khai, dan chu va quyen IQ'ihQ'Pphap cua t~t ca c6 dong, t~t ca cac
c6 dong d€u c6 quyen b§.ucu.

- Dam bao tinh t?P trung, 6n dinh t6 chirc cua Phien hQPDai h<)id6ng c6 dong.

- Dam bao nguyen tic bo phieu kin thee quy dinh cua phap luat va dam bao Iva chon duoc
nhtrng ngiroi phil hQ'P,c6 du dieu kien va kha nang tro thanh thanh vien H<)id6ng quan tri
T6ng Cong ty Thuong mai Ha Noi - CTCP nhiem ky 2018-2023.

2. Nguyen t~c biu bB sung thanh vien HQi dAng quan tr] ("HDQT") cho thOi gian con l~i
ciia nhiem ky 2018 - 2023:

, ' ~~
- Vi~c bau thanh vien HDQT nhiem ky 2018 - 2023 duQ'cthvc hi~n thee phuang thuc bau d
phi~u thee quy dinh t~i khoan 3 Di€u 144 Lu?t doanh nghi~p 20 14 ho~c m<)thinh thuc kfla .~
do D~i h<)id6ng c6 dong quy~t dinh. t~oi.~., *_ , , , , , ,,4# ,

- Moi co dong tham dVD~i h<)iduQ'cphit Phieu Bau c6 gia tri phieu bau tuang ling bang C ~
., ., ., , ., '(\~

co phan sa hfru ho~c/va duQ'cuy quyen d~i di~n x (nhan) v6i. so thanh vien H<)idong tri
duQ'cb§.ub6 sung thee quy~t dinh cua D~ hQid6ng c6 dong (dVki~n b§.ub6 sung 01 thanh vien
H<)id6ng quan tri).

- Tren phi~u b§.udii ghi ro ten cae ling eu vien b§.uH<)id6ng quan trioC6 dong dUQ'equy€n d6n h~t
s6 phi~u b§.ueu eua minh eho m<)tho~e m<)ts6 ling ell vien H<)id6ng quan tri ho~e chi bAuthee
m<)ts6 luqng phi~u b§.unhit dinh do e6 dong t\l quySt dinh nhung t6i da khong qua s6 thanh vien
H<)id6ng quan tri, Ban ki€m soat dUQ'ebAuthee quySt dinh eua f)~ h<)id6ng e6 dong. T6ng s6
phiSu bAueho cae ling cu vien eua m<)te6 dong khong vuqt qua Gia tri phiSu bAu.

- Phi~u b§.usau khi hoan thanh phai dUQ'eb6 vao thilng phiSu. Truang hQ'Pghi sai ho~c thay d6i y
ki~n truac khi b6 phi~u, c6 dong e6 th€ lien Mv6i.Ban ki€m phi~u bi€u quy~t va b§.ueu d€ n<)p
1~ phiSu bAuh6ng va d6i h,liphiSu bAukhae. Khong g1;leh,tAytrong phiSu b§.u.

- PhiSu bAu hqp 1~la phiSu bAu du cae di~u ki~n neu tren, e6 d6ng diu treo eua T6ng eong ty
Thuang m1;liHa N<)i- CTCP; e6 t6ng s6 phi~u b§.ueho cae ling eu vien H<)id6ng quan tri nh6
han ho~e bfmg gia tri phi~u b§.u.
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- Cac phieu bAu khong hop 1~:

+ Phieu khong phai la phieu do Ban kiem phieu bieu quyet va bAucu phat, hoac khong
co d~u treo cua T&ng cong ty Tlurong mai Ha NQi - CTCP.

+ PhiSu gach, xoa ten cua nhtrng ngiroi irng cu hoac co tAyxoa, sua chua nQidung PhiSu
b~u.

+ PhiSu dS s6 ngiroi duoc b~u nhieu han s6 thanh vien HQi d6ng quan tri duoc bAu
thee quy dinh.

+ PhiSu ghi them ten nguoi ngoai danh sach (rug cir vien dtl diroc Dai hQi d6ng c6
dong thong qua.

+ PhiSu eo tbng s6 phieu bAu cho cac img eu vien HQi d6ng quan tri 100 hon gia tri
phieu bAu.

+ PhiSu bAukhong con nguyen ven,
+ PhiSu khong bAu cho b~t ky (rug vien nao trong danh sach d~ cir, (rug cir thanh vien

HQi d6ng quan trio
3. Nguyen t~e xae djnh ngum trung eil' thimh vien HQi dAng quan trj nhi~m kY 2018 - 2023

Nguai trung cu thanh vien HQi d6ng quan tri nhi~m ky 2018 - 2023 dUQ"cxac dinh thee s6
phiSu b~u tinh til cao xu6ng th~p, b~t d~u ill (rug cu vien co s6 phiSu b~u cao nh~t cho dSn khi
du s6 thanh vien do f)~i hQi d6ng c6 dong quySt dinh. TruOng hgp co til hai (rug cu vien tra len
d~t cung s6 phiSu b~u nhu nhau cho thanh vien cu6i cling cua HQi d6ng quan tri thi se tiSn
hanh b~u l~i trong s6 cac (rug cu vien co s6 phiSu b§.ungang nhau.

4. Cong b8 k~t qua trung eil

Can Clf vao Bien ban ki~m phiSu, kSt qua b§.u thanh vien HQi d6ng quan tri dUQ"cBan ki~m
phiSu cong b6 ngay t~i f)~i hQi.

KSt qua nay se dUQ"cghi nh~n t~i Nghi quySt cua f)~i hQi.

5. Hi~u l\fe thi hanh

Th~ l~ b~u cu nay dtl dUQ"ccong b6 cong khai truac f)~i hQi d6ng c6 dong va dUQ"cthong qua,
ap dvng t~i f)~i h9i d6ng c6 dong thuUng nien nam 2020 cua T6ng cong ty Thuang m~i Ha NQi
- CTCP.

BAN TO CUUC D~I HOI
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